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® Fotoware

1/ AUSPIC has sent me a link to an album; what next?

@ Pivotal

The album link you received via email will take you to your images on the Auspic FotoWare website. You will be able to download these images at a

medium resolution.

The album will remain active for two weeks (check the expiry date in the album description!)

However, you also have access to the rest of the Auspic library! Go to the ‘Log in’ link at the top right-hand corner of the page to start exploring.

2/ How do | log in?

The Auspic image library can be found at the following link: AUSPIC (aph.gov.au)

You should be redirected to log in with your APH Email and password. If not, To login click on the ‘Log in with SSO’ button and use your DPS Staff

credentials to enter the system.

PARLIAMENT of AUSTRALIA

Forgot Password?

B stay signed in

Log in with §S0



https://auspic.aph.gov.au/fotoweb/
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Once you are logged in, you can see the home page:

auspic.aph.gov.au,

RALIA

Help & Documentation
Your Image Orders

Your Profile Settings

Search all Collectlons

= Image collections by
w I theme

X official Portraits

X committee Sessions X Guests of Government X people and Delegations X ceremonies
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3/ How do | search for files?
The quickest way to search for assets is by using the search bar on the home page.

Business Technalagy

@ Pivotal

..,. : =t . g . ! L My - a el A S Image collections by
- 1N il It supsreT™ SRR . ) ’ I A
- i i TN - | . | ’ {1 oz L A4 —  theme

X official Portraits X parliament House X senate Chamber

X committee Sessions X Guests of Government 3 People and Delegations X Ceremonies

If you enter a search term, the result will direct you to the first Image Collection (aka ‘Archive’) in your list that has a search result. Numbers on the tabs
at the top of the screen will show you how many results are in the other Image Collections as well.

PARLIAMENT of AUSTRALIA B8 archives B asums K es Albanese
357 416 50 )
Official Portraits X Parliament House % Significant Events % resentatives Chamber % Senate Chamber % Committee Sessions % Guests of Government ¥ People and Delegations % Ceremonies More... ¥ Add new archive +
Official Portraits > S& or «Albanese» ¥ Settings  Sort by TitleT v 0’ Create alert

Collapse all oy
Filters Number of images where this search term appears in other Collections
[ senate Selected Archive
[2 House of Representatives oo
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Once you are in a collection, you can use the filter menu at the left of the results page to narrow your search.

Business Technalogy

@ Pivotal

| & PARLIAMENT of AUSTRALIA BB arcuives B8 asums X pins
Official Portraits % Parliament House X Significant Events X Representatives Chamber % Senate Chamber X Committ
- o . . g
Significant Events Filters _Collections The 'Last 30 Days" filter will only

display recent content

#epse all

Event Collections

(3 Last 30 Days

[3 Passing of the Queen and Coro... eee

[3 Constitutional Alteration Bill 20... eee

(3 15th Anniversary of the Nation... eee Use the arrow to collapse

) or expand filter menus
03 35th Anniversary of APH *o¢ K FijianPrime Minister @  J& Fijian Prime Minister @ X Fijian Prime Minister @ %
[ Budget Day oos Pin your most used filters to keep

them at the top of the list

(3 Dr Kevin Rudd Portrait Unveiling

3 opening of 47th Parliament °

+ Add

Filters

Search

Fijian P/ime Minister @ X Fijian Prime Minister @ X Fijian Prime Minister @ K

[ 2023
O 2022

+ Add term

Keywords

Search

_ X Fijian Prime Minister @ X Fijian Prime Minister @  J Fijian Prime Minister @ &
[] Governor-General

o Adviser
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. Fivotal
4/ How do | select files?

To select an item click on the tick icon located at the bottom right of the item thumbnail.

You can then access the menu buttons located at the bottom left of the screen. A shortcut is to hold down the SHIFT or CTRL key whilst clicking to
select multiple files.

AUsPIC X

Parliament Opening %

Official Portraits % shift+Click OR
AUSPIC Ctrl + Click

Sort by Last Modified) v |
Filters
3 Parliament Opening

Filter
Category

Search

O Annual Report

X PBO SES Officer Por... &

O Architecture

5/ How do | order files?

To download a file that hasn't been sent directly you, you will need to order it first.

After you have selected the files you wish to download, click on the ‘Add to Cart’ button at the base of the page.

L/ T
< | T laar I!
(® 3 Files selected (Clear) ™ ADD TO CART B ADD TO ALBUM '

|
ffﬂ_' SR e T j
s "'“"'-muunﬂr-"n—ﬂﬂ-p-ﬁmnw—uv#_-ﬂ"'— gt

T e
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Business Technalogy

If you want to keep adding to your order you can select more images. When you are ready to order, click on the cart icon at the top right of the page:

Follow these steps to complete the order:

oo T WD DS —
Shopping cart J
' i
j

selsct x

- 1. Select file size required

2. Read the Terms and Conditions

3. Select ‘Agree’ and ‘Accept’ if your use
complies with the Terms and Conditions.
You can add a note for the AUSPIC team if

SJequired.
e

Pacliamastaran Portran

@4. Submit arder !

- T A |+ et g, At
" .
- -f.,,_..‘t_,,.f_.__./-.

P o TN
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©

Pivotal

Business Technalagy

You can check on the progress of your order and download available assets from the Order Menu, available by clicking your Profile Icon at the top

right of the page and selecting ‘Order History":

- o

@ DoPsuUser
DPSUser

___Change password
Order history

Logout

e e e e W

[ Always display Markers on
thumbnails

Interface style

Light = Dark | Auto

o -
Lon T, e et samly et

P Ty

Make sure you download your images as soon as you get approval, as orders will expire:

Order History
Order #40023 [Approved|

Date 08/06/2022 Expiry date 26/07/2022
Comment

Order #40022 [Bpproved|

———— e

Date 07/06/2022 Expiry date 25/07/2022 1
Comment !
T e RIS, ettt i i sttt T TSI b ,_.,.....-._p._.l
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Business Technalagy

® fFotoware

6/ How do | create an album?
An Album is a selection of curated assets that you can then keep or share with other users:

;3. Name your !
AUSPIC X Official Portraits & AUSPI } album and click
AUSPIC add the se / ‘Create Album’
{
Category ! }
| {
{ : )
i /" 4.Click ‘ADD’ A
} to add images
1. Select the 4 [ g
; s - { to album
images you wish ¥ 987654321 @fam. \ {
'
to add to an {
album |
i ]
Gardens = - 1 1 ty
e | | 5 Toreview albums, click |
MAPS

on the ‘Albums’ link at the
top of the page }

K Swearing in of His E ., Ql The Prime Minister' ... &

ba

2. Select ‘Add To Album’ ¢ {

{
[

-~ -

[# EDIT METADATA W DELETE

& ADD TO ALBUM C' ROTATE H
\

e - R i e O

st e e 4 e

e TP

o A P _,*.-I‘“‘"'"l\ T et eat i, A A e A o, T T i B AR I i g o AN WP !
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Business Technalagy

@ Pivotal

7/ How do | share albums?

NB: You can only share albums with other DPS users who have already logged in to AUSPIC’s Fotoware System.

When you share an album with other DPS users, they can access the album add comments or order image downloads. When you share the album, they will receive
an email notifying them you have given them access.

1. Select an album to share, and click on the ‘Share’ icon

T : - 2. Type the name of the user
TN W : Test 2 «& Share X in the ‘Share with’ field. If they

= have registered their name will
pop up as an option.

o e S '\a,___, \-\\-— s

= ] ore people !
& DPS Uploader ¢ |
©02.06.2022 06:23 PM }
State: - o] i
]
|
Comments - . P ’
! 3. Click ‘Share
SHARE -
Type your comment here !
!
) 1
| I
{
K swearinginofHisE... @ X The Prime Minister's... @ | (
' :
o ) _ , )
T St —— e T ¥ PR IS St gt P i N S - A A i, P
_/"J"‘ — e IR L /""‘ ,"-—-.—f'”-‘—l_’ J—k.‘"*'_‘ii
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8/ What is the Pin icon for?

@ chr’tal

ogy

1. A Pinis a selection tool to create a private collection of favourite assets. You can Pin an Asset by clicking the Pin icon in the bottom left corner

of the asset thumbnail from the Library page. To access your collection of pinned assets, click on the Pin link in top navigation pane.

2. You can also ‘Pin’ your most used Image Collections and Search filters, to make sure they are always at the top of the list.
NOTE: Pinning search filters DOES NOT turn these filters on. You still need to select the filter's checkbox to enable the filter.

fi-_’? PARLIAMENT of AUSTRALIA BB Archnves B asums s

Significant Events ¥ Official Portraits % 'PiL'L'r!mé9‘?&&1|$3ti°'3§pkgemanves Chaw
put them at the front
Significant Events of the Collection list

Collapse all

Senate Chamber X Committee Sessions 3§
'Pin' favourite images

to save them in your

‘Pins' menu for quick access

Event Collections

Filters

Year

Search

O 2023 x 4
® K Fijian Prime Minister @  J Fijian Prime Minister @ X Fijian Prime M

X Fijian Prime Minister

0 2022

+ Add term

Keywords

Search

[J crossbench Z — b

'Pin' Search filters to

k th t
Q, g}?ﬂ,\é ?glﬂree&rv?}%rﬁsag) X Fijian Prime Minister @ X Fijian Prime M

(] Governor-General )

[ Adviser

(] Backbench
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